EXAM STRATEGIES

1. READING

STUDENT’S TIPS

    Many of the texts in the exam come from magazines and newspapers rather than books. It is a good idea to read as widely as you can in your preparation for the exam. 

-For every reading task, read the whole text through quickly to get a general idea of what it is about before looking at the questions. Don’t  worry about words you do not know in the text, as you should still be able to complete the task.

-Practise reading texts in your own language to get a general idea of their content.

-Train your eye to travel quickly down a page until you find the information you are looking for, then stop and underline it.

-Look quickly through the text and find the main ideas without reading in detail.

-To find specific information , look through the text quickly. When you see a reference to what you are looking for, read that part of the text more carefully.

1. Reading for specific information.(Scanning)

Scanning is reading through a text quickly and stopping when you find the information you are looking for.It means looking quickly through a text without reading every sentence to find the information you need. This helps you to ignore what is less important in the text and to find detailed information more quickly.

- Look through the text quickly to find specific information. When you see the information you are looking for, read that part of the text more carefully.

-Remember that when you scan a text you are looking for specific information:

A) Read the text quickly and don’t worry about unknown words. You don’t need to read for detail.

B) When you have found  the information, stop and underline it.

2. Reading for general meaning.(Skimming)

Skim reading means reading a text through quickly to get a general idea of what it is about. This prepares you for answering more detailed questioned.Skim reading helps us to identify what a whole text is about. --   Before you start to answer questions about a text, try to read it through quickly and have a general idea of what it is about. Do not worry about the meanings of individual words. 

· When you are reading for general meaning, remember that you are trying to understand the message of the whole text. Don’t worry if there are words you don’t understand.

· To get the general idea of a text quickly, read:

a) the title,

b) the first paragraph. This will introduce the topic.

c) The first and last sentences of each paragraph. These often summarise the content of the paragraph.

d) The final paragraph. This will contain the writer’s conclusion. 

3. Matching.

-Concentrate on the main ideas of the paragraph and look out for words that are similar to those in the list of headings. The exact words in the headings are usually not repeated in the paragraphs.

-Look for clues then underline the words in the article and in the question which help you to find the answers.    

- First, decide what or who the missing sentence is talking about. Then look for a gap in a paragraph which talks about that person or thing.

- Fist decide what the words could refer t. Next, try to find words in the missing sentences to connect them to the right gap. 

- In the exam you may have to put missing sentences into a text. For this task remember:

A) read what comes before and after the gap carefully.

B) Decide what reference words refer to.

- Missing sentences always refer to what comes before or after each gap. Underline the words in each missing sentence and the words in the main text which help you make your choice of answer.

- When you have decided which sentence fits into each gap, check that the extra sentence does not fit into any of the gaps you have filled.
- When you match topics to paragraphs don’t just look for the same words in the topics and the paragraphs. Instead, think about the meaning of the whole paragraph.        .

-  Even if you have chosen your answer, try the extra heading in all the  gaps to make sure it does not fit.
- To match information, read both extracts quickly until you find the information you are looking for. Underline the part of the text which gives you your answer.

-  Try to identify the main point of each paragraph while you are reading. This will help you t understand what you are reading and to remember what you have read.

- Check that you understand what the people in the reading texts are saying. The speakers may use different words from the statements you have to match.

- In the exam, you may have to match headings or summaries to paragraphs in he text. Before you look at the headings, try and identify the key points in each paragraph. 

- In the exam, you may have to match statements to people. Use these points to help you:

a)Quickly read the article and underline the names of the people.

b)Read the statements carefully. Don’t try to find the same words in he text.

c) Match the statements to the person. The statements should accurately paraphrase the text.

· Matching headings:

a) before you look at the headings, try and identify the key pints in each paragraph.

b) Read the first and last sentences of each paragraph. These often summarise the content.

c) There may be an extra headings you do not need to use. Check carefully to make sure this heading doesn’t fit anywhere.

· The words in the questions may not be the  same as those in the text. Read each paragraph carefully and underline the information that gives you the correct answer.

· A heading usually highlights the most important piece of information or the main idea in a paragraph. Read each paragraph carefully and decide what you think it is about, then choose a heading. 

· Before looking at the questions, quickly read the article so that you have some idea of what it is about, then read the questions one by one and match them with the sentences. 

· Before you look at the headings, try to identify the key points in each paragraph. 

· (matching headings) When matching headings, don’t just choose one because you can see a word from a paragraph repeated in it. Think about the focus of the paragraph as a whole before you make your decision.

· (missing paragraph) A missing paragraph can be  connected to what comes before and \ or after  it. When you are selecting the correct paragraph, look for words like this, these, it, that, etc. which refer back to people or things in he main text.

· To answer multiple choice questions,  uderline the part of the text that each question refers to. Compare the options with the underlined section and choose your answer. Read the section before the reference word appears to find out what the word refers to.

· Remember to read the paragraphs before and after the space together with the missing paragraph, to check it is the right one.

· Matching summary sentences to parts of a text is similar to the matching headlines task. Both have the same aim, which is to get you to find the main points of a paragraph. Read the  whole paragraph for clues before making your decision.

· Summary sentences, like headings, tell you what each paragraph is about. Read the whole paragraph for clues before making your decision.

· Look in the text for words that are similar in meaning to those in the questions. Read all the different sections of the text before you look at the question. This will help you to see the similarities and difference between the various sections.

· A summary sentence shows the main idea of the whole paragraph. Read whole paragraph before you decode which sentence is an accurate summary.

· Before you choose a summary sentence read the whole paragraph carefully. Remember, the summary sentence the whole paragraph, not just part of it. Remember to look for contextual clues and reference devices. You also need to look at what comes before and after the gap to choose the best sentence. 

 4.Understanding the text. Multiple choice.

    Multiple choice questions focus on understanding specific details of a text including the meaning of certain words and phrases. You may sometimes be tested on your understanding of the text as a whole.

- Always look very carefully at the first part of the question as well as the four options. Underline the part f the text that you think is important in finding the right answer.

- The gapped text often makes sense on its own, and the missing sentences are further examples of or comments on what has been said. To choose the correct answer you may be helped by words like this, that, it, them which refer to things or people mentioned in previous or later sentences. If there are no such reference devices, you will have to rely on context.

- Even if you think you know the answer, read all the other options to see if they could be correct before choosing the best one. Underline the information in the text which helped you t chose your answer. 

- Multiple choice questions nearly always follow the order of the information in the text. Look at all the answers carefully before you make your choice.

- Read the first part of the question and each possible answer carefully. Even if you think you know the right answer, check that the others are nt correct.

· In the exam, you may have to answer multiple choice questions. For each question there will be three or four possible answers. Only one answer is correct, but words and phrases from the text may appear in all the answers. Use these points to help you:

A) Quickly read the text to find out what it is about.

B) Read each question, then read the text carefully. Underline the parts of the text which contain the answer.

C) Read the four answers and look at the underlined text. Which is the best answer for what you have underlined?

D) Make sure that the other answers are incorrect.   

· In the exam, you may have to answer multiple choice questions. Remember to:

a) Read the text to get a general idea.

b) Read the questions only, and underline the answer in the text.

c) Choose the options (a,b,c,d) that best matches the underlined text.

· Read all the options carefully and underline the parts of the text which help you make your choice.

-Read questions only ( not the options), then read the text. This will help you to focus on what to look for in the text. After this, go back to the questions and read all the answers carefully before you choose one.

· Read the stem or question in the multiple choice exercise. If possible , complete or answer it without looking at the options, then check your answer against them. This will help you to focus on the right option.

· After you have chosen your answer, check all the other options again against the text t make sure they are not correct.

5. Ordering points.

In the exam you may be asked to put the points from a text in order. Follow this approach:

a) Quickly read the text for general understanding.

b) Read the first paragraph carefully and read the tasks. Put the points which appear in the paragraph in order. There may by several points in each paragraph.

c) Read the second paragraph carefully and read the points you haven’t numbered. Match the point to  the paragraph.  

d) Continue reading each paragraph and matching until all the points have been numbered.

6. True or false?

-Read each statement carefully before you decide, as the statements may be partially true but not completely true.

-True \ false statements may appear true as  you  read them but check carefully against the text to make sure that they are in act , giving the same information.

TEACHER’S TIPS

1.Skim reading ( or skimming) reading a text quickly to get the main ideas is a basic reading skill, and it is a god idea to give your students plenty of practice in it. Tell them, as they read, to keep their eyes moving quickly from line to line, and not to stop if they do not understand a word. It might be helpful to translate the verb skim into their language, and encourage students to imagine, for example, a hydrofoil skimming quickly over a lake and contrast it with a slow, heavy rowing boat.             

    Explain that in an exam students will be able to answer detailed questions of what a text is about. Skim reading is also a useful study skill in their own language as well.   

    Point out that the main difference between scanning and skim reading is one of aim, not technique. The aim of scanning is to find a piece of information in a text quickly, while the aim of skimming is to get the main ideas. Like skim reading, scanning is a basic reading skill which is useful not only in English but also in the students’ own language, for example, when they need to find information on a topic for a presentation.

    Remind students that scanning, like skim reading, is a useful skill in an language. Ask them for examples of occasions when they might scan a text. (Possible answers: finding information in a textbook for an essay; looking at a catalogue or web site for something they want to buy) 

2.Multiple choice questions.

    Emphacise the importance when doing multiple choice questions of reading the questions –including all the choices-carefully, and not jumping to conclusions about the correct answer. In a test or exam, if students feel they really can’t answer a question, they should not spend too much time worrying about it and becoming confused, but go on to the next question. Often it helps to return to a more difficult question after answering the easier ones.

3.Matching headings.


    Tell students that good readers are active readers. Facts and ideas in a text will not just enter their brains automatically- they need to pay active attention to a text in order to understand it. One way of doing this is to identify the main pint of each paragraph as they read. Ask them to practise doing this by reading one or two paragraphs of the article. What is the main point of each paragraph? 

4. It is important that students learn to recognise the ways in which the sentences in a text relate to each other. This will help them to understand a text more quickly and easily.

5. While they are reading the questions suggest to students that they mark in pencil any answer that they think are right ones from their study of the article so far. They should then go back the text and check their choice.

6. Tell students that, when approaching this type of task in an exam, they should start by reading all the statements carefully, and then go back to the articles and underline words or phrases with similar meanings to those in the statements. Tell them to answer the easier ones first and then go back to the ones they find more difficult.

7. Describing and comparing pictures is something that the students will have to do in their exam, so it is important that they practise. 

8.Remind students that they should focus on meaning rather than vocabulary when they are ding this kind of exercise. The words in the headings will not necessarily be the same as words used in the paragraphs.

